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§ 4.1

Vocabulary

Affirmative defense

fact pled by an answering defendant or crossdefendant in defense of a cause of action

Answer

a responsive pleading containing admissions
and/or denials of the allegations set forth in a
complaint or cross-complaint

Counter Civil Case Cover
Sheet

Civil Case Cover Sheet filed by a defendant to
indicate disagreement with the plaintiff’s
description of the case as complex or not
complex, or to join in the plaintiff’s description of
the case as complex

Cross-complaint

a responsive pleading alleging a cause or causes
of action against a cross-defendant

Demurrer

a responsive pleading in which a defendant or
cross-defendant objects to a complaint or crosscomplaint on various grounds, including that it
fails to allege facts sufficient to state a cause of
action; follows format of a motion

General Denial

a response whereby the defendant or crossdefendant denies all of the allegations in a
complaint or cross-complaint

Motion to Dismiss

a motion requesting that an entire action be
dismissed because it was filed in an inconvenient
location

Motion to Quash Service

a motion requesting that the court void service of
the summons and complaint based on the fact
that the Court has no jurisdiction over the
defendant

Motion to Strike

a motion requesting that all or part of a pleading
be deleted

Responsive pleading

an answer, demurrer or cross-complaint filed in
response to allegations of a complaint or other
pleading

ROE(S)

fictitiously named cross-defendant(s) whose
name(s) the cross-complainant does not know
when preparing the cross-complaint
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§ 4.2

Introduction

The defendant has 30 days from service of the Summons and Complaint to file and
serve a response to the Complaint’s allegations unless an extension of time is obtained from
opposing counsel or granted by court order. The parties may stipulate once to an additional
15 days without leave of court. (C.R.C., Rule 3.110(d)) After that, extensions must be
granted by the Court.
The defendant may respond to the Complaint in various ways, including an “Answer,”
a “Demurrer,” a “Motion to Dismiss,” a “Motion to Quash Service” or a “Motion to Strike.”
Each document serves a specific purpose.
•

In an Answer, the defendant admits or denies the allegations of the
Complaint and states allegations in his/her defense (“affirmative defenses”).
Under certain circumstances, this can be done by way of a “General Denial”,
whereby all of the allegations are denied without specifically responding to
each allegation. (See the General Denial form at the end of this Chapter.)

•

In a Demurrer, the defendant alleges that the Complaint is defective in some
manner, e.g., it states insufficient facts to state a cause of action (i.e., even
if the plaintiff proves that every fact alleged is true, the plaintiff would not be
entitled to relief) or it is ambiguous and unintelligible, and therefore the
defendant cannot respond to it. In a Demurrer, the defendant asks that the
plaintiff be ordered to amend the Complaint to cure the defects (if they are
curable) or, alternatively, asks that the Complaint be dismissed (if the defects
are not curable).

•

In a Motion to Dismiss, the defendant requests that an entire action be
dismissed because it was filed in an inconvenient location.

•

In a Motion to Quash Service, the defendant claims that service of the
Summons and Complaint should be voided because the court has no
jurisdiction over the defendant.

•

In a Motion to Strike, the defendant requests that the court strike a portion of,
portions of, or the entire Complaint on any of various grounds, e.g., those
portions are irrelevant, false or improper.

In addition to responding to the allegations of the Complaint, a defendant may decide
to file a Cross-Complaint. In a Cross-Complaint, the defendant may sue one or more of:
the plaintiff, another party to the action, or a person or entity not yet in the action, for
damages arising out of the subject matter of the lawsuit (e.g., the accident).
This section deals with the Answer and the Cross-Complaint. The Demurrer and
Motion to Strike are discussed in Chapter 6, Motions, as they follow the same format as do
Motions. The other motions mentioned above would follow the same format.
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§ 4.3

The “Answer”

The defendant may respond to the Complaint by filing an Answer admitting or
denying some or all of the allegations of the Complaint, and alleging facts not mentioned in
the Complaint supporting the defense (“affirmative defenses”). The Judicial Council has
prepared form Answers, copies of which are at the end of this Chapter. We only
recommend their use for the simplest cases. The Answer is very easy to prepare.
The Caption
1'

Beginning at line 1, enter the preparing attorney’s name, state bar number,
office address or, if none, residence address, telephone number, fax number
and email address (if available). (Note: The inclusion of a fax number or
email address does not constitute consent to service by that method.)

2'

Enter “Attorney for Defendant” at line 5 with the name of the defendant in all
caps one space below.

3'

Lines 8 and 9 are the same as the Complaint; the title of the action is the
same as the Complaint; and the case number is the same as the
(conformed) Complaint.

4'

The title of the document and footer is “ANSWER TO COMPLAINT FOR
_______________” and is typed in all caps.

5'

The department and name of the judge to which the case is assigned is
typed below the title of the document.

The Body
6'

The introductory clause begins on the next numbered line at least two
spaces below the caption, is typed in all caps, and is usually “DEFENDANT
(NAME) ANSWERS PLAINTIFF’S COMPLAINT AS FOLLOWS:.”

7'

Separately answered causes of action have separate centered headings
typed in all caps as in the Complaint.

8'

Type the body in numbered standard paragraph form described in § 1.2.2.

Affirmative Defenses
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9'

Affirmative defenses have headings like causes of action, centered in all
caps, sometimes each having an introductory clause.

10'

The paragraphs of the affirmative defenses are numbered consecutively
following the last answering paragraph.
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§ 4.5

The “Cross-Complaint”

Sometimes after reviewing the facts of a case, the defendant’s attorney discovers
that the defendant has a cause of action arising out of the subject matter of the Complaint
against any combination of the plaintiff, another party to the action, or perhaps against
another person or entity not yet a party to the action. The defendant’s attorney would then
file, in addition to filing an Answer to the Complaint, a pleading called a “Cross-Complaint.”
The Cross-Complaint is the only pleading whereby the defendant can bring a case
against another party or another person or entity. The parties to a Cross-Complaint are the
party who sues, the “cross-complainant,” and the party who is sued, the “cross-defendant.”
C.C.P. § 428.10 et seq., governs the filing and service of Cross-Complaints.
A cross-defendant may respond to the Cross-Complaint in the same manner as a response
to a Complaint (Demurrer, Cross-Complaint, Answer, etc.) within 30 days of service.
(C.C.P. § 432.10) The parties may stipulate to an additional 15 days without leave of court.
The filing and service procedures for the Cross-Complaint depend upon whether the
cross-defendant is already a party to the action, or needs to be brought into the action.
These procedures will be dealt with more fully later in this section, but for now, here are a
couple of situations where a Cross-Complaint would be filed.
Assume that the facts as we presented them in our scenario are completely onesided in claiming that the accident was solely the defendant’s fault. Suppose that Mr.
Wrongdoer’s attorney, Deborah Smith, discovers from talking to a witness that: Wronged’s
car had been parked in a no-parking zone, Wronged was in the process of entering the
traffic lane from that no-parking zone, he did not signal, and he cut off the defendant.
Suppose also that Wrongdoer’s car was damaged, and Wrongdoer suffered physical injury.
Ms. Smith would most likely cross-complain against the plaintiff for all of the damages
Wrongdoer suffered in the accident. This would be a Cross-Complaint against a party
already in the case.
On the other hand, assume the facts presented in our scenario are correct, but
additional facts come to light. Suppose the accident occurred because the defendant’s
brakes failed. Suppose further that just before the accident, the defendant picked up his
car from Jim’s Auto Repair Shop, where a new brake system was installed. Upon
discovering these facts, Ms. Smith may decide to file a Cross-Complaint against Jim’s Auto
Repair Shop for the damages her client suffered in the accident, and to recover any
amounts he ends up having to pay the plaintiff. This would also be done by way of a CrossComplaint, but Jim’s Auto Repair Shop would have to be brought into the action.
A Cross-Complaint against a party who filed a Complaint against the crosscomplainant, e.g., Wronged, must be filed at the same time as the Answer, unless leave
of court is obtained. One may file a Cross-Complaint against anyone but the plaintiff at any
time before the court sets a trial date. (C.C.P. § 428.50)
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Cross-Complaint for Damages
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Exhibits to Cross-Complaint
Sometimes exhibits are attached to the Cross-Complaint. If so, they should be
placed behind the last page of the Cross-Complaint (i.e., right after the signature page or,
if applicable, right after the Verification), and should be marked and tabbed as discussed
in “Exhibits to Complaint,” § 1.2.5.

“Verification”
If the Cross-Complaint is going to be verified, the Verification form should be
prepared as in “The Verification,” § 1.2.7, and should be signed by the client and returned.

§ 4.6

Filing and Service of the Cross-Complaint

The next step depends upon whether the Cross-Complaint is against a party or a
non-party. If it is against a party, you do not need to bring the Cross-Defendant into the
action, and can follow the steps immediately below. If it is against a non-party, you need
to bring that party into the action by way of a Summons, so skip to § 4.6.2, “Filing and
Service When Cross-Complaint Names a Non-Party as Cross-Defendant.”

§ 4.6.1

Filing and Service When Cross-Complaint Names a Party as CrossDefendant
[This section is only applicable if the cross-defendant is already a party to the
action.]
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•

A Cross-Complaint against a party who filed a Complaint or CrossComplaint against the cross-complainant must be filed at the same time as
the Answer to that pleading, unless leave of court is obtained. (C.C.P.
§ 428.50)

•

See § 4.4 for filing and service instructions.
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Summons -- Cross-Complaint
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